External Publications
Getting the Word Out
Policy

Editing and Proofreading

All textual advertising that is intended to reach people outside the EUUC community should be edited and proofread prior to being published.  The EUUC community consists of staff, members, and friends of EUUC.  These advertisements might be to promote the church or any aspect of church life, including services, movies, speakers, concerts, and classes.  External advertising includes posters, signs, and fliers that are placed on community bulletin boards, at local businesses, and through electronic media.  To submit a document for proofreading, please attach the document to an email and send it to proofreader@euuc.org. 

Advertising

All external advertising through commercial media should go through the Publicity Coordinator who maintains a list of advertising outlets.  The external advertising includes press releases, radio ads, newspaper ads, and community event websites.

Essential and recommended elements

External publications should identify EUUC and make it easy for people to find us, contact us, and learn more about our church.  Each document intended for an outside audience should include these elements:

· Church name spelled out: Edmonds Unitarian Universalist Church

· address

· phone

· website: www.euuc.org
If space allows, these additional elements should be included:

· mission statement
· logo (adjust the size as needed): http://www.euuc.org/images/icons/EUUC_logo.gif
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